
 
Interpreted inside. READ MORE

"/-" mark after the amount
Why???
Read more to learn about importance of
this mark after the amount..

Read more to get your monthly dose of finance in
a digestable manner.

Net Banking Or Mobile
Banking are they same?

Read more to learn about what to fill in 
 different columns of a cheque & Deposit slip

How To Fill A Cheque & Deposit
Slip ?



Real Time Gross Settlement (RTGS) is a
system that allows the transfer of funds
on a real-time basis. It is used when the
inter-bank transactions are of large
amounts. It reduces the risk associated
with the high-value transaction
settlement among the bank.

IMPS stands for Immediate Payment
Service. It is used for immediate
electronic fund transfer among the
banks. There is no minimum limit for fund
transfer using IMPS but the maximum
one can transfer per day is Rs 2,00,000.

WHAT IS IMPS?

NEFT is an acronym for National Electronic Funds
Transfer. It is a peer-to-peer payment facility.
The transaction that takes place through NEFT is
not real time-based system meaning that it
takes some days for the transactions to settle.
There is no upper limit for the transaction
amount in NEFT.

WHAT IS NEFT?

WHAT IS rtgs?



DATE
In this section, we mention the
date on which we want the
money to be transferred in
dd/mm/yyyy format.

SIGNATURE 
 Here we sign as the drawer ( the
person from whom account
money will be transferred to the
payee).

MICR CODE
The acronym for MICR is magnetic link character
recognition code. This code represents the
branch of the bank from where the cheque has
been issued

₹
 Here we mention the amount
in numbers. It is recommended
that a line should be drawn at
the end so that no changes
could be made

PAY SECTION 
Here we mention the
name of the person
who will be receiving
the cheque (called as
the payee).

CHEQUE NUMBER
Every cheque has a different
unique identification
number. This represents the
cheque number.

TRANSACTION ID -
These two digits
represent the
transaction id of the
cheque.

 NAME OF THE BANK - 
This name suggests the drawee
bank (the bank that facilitates
the withdrawal of money from a
person's account) .

ADDRESS OF THE BANK 
This section represents the
address of the bank and the
branch from where the cheque
has been issued.

IFS CODE 
 IFS is the acronym for the Indian
financial system. It is an 11-digit
alphanumeric code with the
help of which we can identify
branches digitally.

AMOUNT IN WORDS
In this section, we
write the amount in
words. It
is recommended that
a line should be
drawn at the end so
that no changes
could be made.

 A/C NUMBER 
 This represents the A/C
Number of the drawer ( the
person from whom account
money will be transferred to
the payee)



Bounced

To cancel a cheque, one is just expected to cross the
cheque using two lines and write “CANCELED” in
between the two lines. The canceled cheque acts as
proof that one has a valid account in that particular
bank. 

How to cancel the
cheque ?

Cheque Bounce,
let's decode!!

what is A/C payee ?
A/C payee signifies that the cheque must be paid only to the
account of the person to whom it is written. Therefore the
cheque cannot be used by someone else. It is done by
drawing two parallel line at the top left  Corner of the
cheque.

Cheque bounce is a term mostly used to
define unsuccessful payments through
cheques. Some reasons for cheque
bounce are insufficient funds,
mismatching of the signature,
overwriting, etc.

A/C Payee



Steps that should be taken to
prevent cheque frauds - 

Always write the payee name, amount in words, and
amount in figures clearly without leaving any extra
gap.
Always keep your cheque book safe and secure.
Always use your own pen to write or to sign a
cheque.
Always shred any unused or canceled cheque if not
required.  
Avoid keeping blank signed cheques.
Always write your contact number, name on the
back of the cheque.

is net and mobile banking
the same?

The transactions which
are made electronically
with the help of the
internet are called net
banking.

Mobile banking is the
extension of net banking
in this the banking
services are accessed
electronically with the
help of the internet
using mobiles or tablets.



A Deposit Slip is a slip that is to be filled by every
customer of the bank while depositing funds in a
bank account. It acts as proof that the bank has
received funds.

What is deposit slip?

A deposit slip contains basic details such as the name
of the depositors, bank A/C number, the total fund
being deposited, and whether the funds deposited are
in the form of cheques or cash. For more information
jump to Page no. 6 & 7.

What information
does deposit slip

contain ?

It is recommended that we put “/” at the end of
the amount because “/” signifies to the banker
that it's the end of the amount to be paid

IMportance of

when we fill amount in
the cheque



Branch
Here we write the name of the
branch where we are
depositing our money.

Saving
Bank/Cumulative/Deposi
t Account No. 
Here we write our unique
account number

Name
In this column we write our
official name that has been
registered with the bank.

Rupees in words
Here we write the amount in
words that we are depositing.

Date
Here we write the date on
which we are depositing
the money. The date
written should be in
dd/mm/yyyy format.

Telephone Number  
In this field we write our
official registered telephone
number.

Amount 
If we are depositing Rs.
2000 in the denomination
of Rs 500 . Than "4" would
be written in 2nd column
along "2000X".

THIS PART IS CALLED AS BANKER SLIP AND THIS SLIP IS KEPT BY THE BANK AS A
RECORD FOR THE DEPOSIT THAT CUSTOMER HAVE MADE. 

cash deposit (BANKER SLIP)

In this column we mention the
details of the mode that we are
using while we are depositing the
amount. For example if we are
using cheque then we have to
mention the cheque number with
other relevant details.

Officer/Cashier/SWO 
At this place the
concerned person from
the bank put the stamp.
The stamp is the proof of
deposit.



 Rupees in words 
 Here we write the
amount in words
that we are
depositing.

Branch
Here we write the
name of the branch
where we are
depositing our
money.

 Name
 In this column we
write our official
name that has
been registered
with the bank.

 Amount 
In this column we
write the amount in
figures that we are
depositing .

Officer/Cashier/SWO 
At this place the concerned
person from the bank put
the stamp. The stamp is the
proof of deposit.

In this column we mention the details of the mode that
we are using while we are depositing the amount. For
example if we are using cheque then we have to mention
the cheque number with other relevant details.

THIS PART IS CALLED AS ACKNOWLEDGEMENT SLIP. THIS SLIP IS KEPT BY
DEPOSITOR AS A PROOF AFTER HE/SHE DEPOSIT AMOUNT IN THE BANK. 

 

cash deposit (ACKNOWLEDGEMENT SLIP)

Saving
Bank/Cumulative/De
posit Account No. -
Here we write our
unique account
number

Date
Here we write the date on
which we are depositing
the money. The date
written should be in
dd/mm/yyyy format.

Telephone Number 
 In this field we write
our official registered
telephone number.



Contact DSEU
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